
 
Terminal Objective #1 
 
 
 
 

Demonstrate 
locating the 
Groupwise 

Program
(Rule)

1

Demonstrate 
locating "New 
Mail Message" 

Icon
(Rule)

2

Identify the 
text box for 

typing  e-mail 
address

(Concrete 
concept)

3.1

Demonstrate 
typing e-mail 

address
(Rule)

4

Demonstrate 
sending
(Rule)

7

Teachers will demonstrate their ability to send an attachment
(Rule)

Identify New 
Mail Message 

Icon
(Concept)

2.1 

Identify 
Desktop

(Concept)
1.1

Identify the 
Groupwise 

Icon
(Concept)

1.2

Execute Click
(MS)
2.2

Do you know 
the address?

Discriminate 
between 

address box and 
other text boxes

3.1.1

Demonstrate 
locating the 

Address Book 
icon                        
3.2

Demonstrate 
typing name in 
"Search List" 

box                        
3.3

Identify  
"Search List" 

box              
3.3.1

Execute double-
click on 

highlighted 
name    
3.4

Demonstrate 
inserting an 
attachment

(Rule)
6

Demonstrate 
locating the 

attachment icon
(paperclip)

(Rule)
5

Discriminate 
between 

desktop and 
program

1.1.1

Discriminate 
between icon 

for Groupwise 
and icon for 

other programs
1.2.1

Discriminate 
between New 
Mail Message 
Icon and other 

icons
2.1.1

Demonstrate 
locating the text 
box for typing 
e-mail address

(Rule)
3

Yes

No

Identify address 
book icon                          

3.2.1

Discriminate 
between 

address book 
icon and other 
icons on screen   

3.2.1.1

Identify 
attachment icon

(paperclip)
(cc)
5.1

Execute click
5.2

Discriminate 
between 

attachment icon 
and other icons

5.1.1

Demonstrate 
locating file to 

attach
(Rule)

6.1

Demonstrating 
attaching file

6.2

Identify drive 
where file is 

located
6.1.1

Identify pull 
down arrow to 

locate drive 
where file is 

attached
6.1.2

Execute click on 
the file to 
highlight

6.1.3

Execute click on 
attach button
(motor skill)

6.1.4

Discriminate 
between desired 
drive and other 

drives
6.1.1.1

 
 
 
 
 
 



 
 
 
Terminal Objective #2 
 
 
 

Demonstrate 
opening an e-
mail message 
containing an 
attachment

(Rule)
2

Demonstrate 
opening an 
attachment

(Rule)
3

Teachers will demonstrate their ability to open, read and save an attachment using Groupwise
(Rule)

Demonstrate 
saving an 

attachment 
(Rule)

4

Demonstrate 
locating the 
Groupwise 

Program
(Rule)

1

Demonstrate 
clicking on 
"Save As" 

button
4.1

Do you want to 
save it to your 
personal drive?

Do you want to save 
it to a floppy disk?

Demonstrate use of 
the pull down arrow 
in the "Save In" box 

to locate your 
personal drive

4.2.1

Execute click on 
your name

4.3.1

Demonstrate  
use of the pull 
down arrow in 
the "Save In" 
box to locate 

"3.5 Floppy A"
4.2.2

Execute click on 
"3.5 Floppy A"

4.3.2

Do you wish to 
reply to the e-

mail?

Do you want to 
save the 

attachment?

Identify "X" 
button to close

(CC)          
3.3

Do you wish to 
forward the e-

mail?

Identify 
desktop

(Concept)
1.1

Identify 
Groupwise 

Icon
(concept)

1.2

Discriminate 
between 

desktop and 
program

1.1.1

Discriminate 
between icon 

for Groupwise 
and icon for 

other programs
1.2.1

Identify "Save 
As' button

4.1.1

Execute click
4.1.2

yes

yes

No

yes

No

Execute click    
3.4

Demonstrate 
replying to an 

e-mail
(Rule)

5

Demonstrate 
locating 

"Reply" button
(Rule)

5.1

Identify "X" 
button to close

(CC)                       
4.4

Execute click                             
4.5

No

yes

Identify 
"Reply' button

5.1.1

Demonstrate 
typing message 

in text book
5.2

Identify area to 
type in message

5.2.1

Execute "Send"
5.3

Demonstrate 
forwarding an 

e-mail
(Rule)

6

Demonstrate 
locating 

"Forward" 
button
(Rule)

6.1

Identify 
"Forward" 

button
6.1.1

Execute click
6.1.2

Do you know the 
address of the 

recipient?

Demonstrate 
typing in 
address
(Rule)

6.2

Identify "To" 
box in which to 
type address

6.2.1

Discriminate 
between 

"Forward" 
button and 

other buttons
6.1.1.1

Discriminate 
between "To" 
box and other 

boxes on screen
6.2.2

Demonstrate 
locating 

Address book 
icon                     
6.3 

Yes

No

Identify address 
book icon                          

6.3.1

Discriminate 
between 

Address book 
icon and other 
icons on screen     

6.3.2

Demonstrate 
typing name in 

"Search List" box                          
6.4

Identify 
location of 

"Search List" 
box                    

6.4.1

Execute double click 
on highlighted name    

6.5

Demonstrate 
pressing "Send"

(Rule)
7

Identify "X" 
button to close

(CC)                                            
5.4                                           

Execute click                              
5.5

No

yes

Demonstrate 
locating subject 

line
2.1

Execute double 
click
2.2

Identify 
"subject line"

(cc)
2.1.1

Discriminate 
between subject 

line and other 
written type

2.1.1.1

Demonstrate
locating 

attachment icon 
(paperclip)

3.1

Execute click
(motor skill)            

3.2

Identify 
attachment icon

(paperclip)
3.1.1

Discriminate 
between 

attachment icon 
and other icons

3.1.1.1

 
 


